
Koonce Securities, Inc. 
     

Rock Spring Plaza  6550 Rock Spring Drive, Suite 600 Bethesda, Maryland 20817 
Phone 301-897-9700  800-368-2806  FAX 301-897-9794 

 
Customer Account Transfer Form 

          
MEMBER OF THE AUTOMATED CUSTOMER ACCOUNT TRANSFER SYSTEM (ACATS) 

 
 Receiving Account Information         Delivering Account Information (Transferring “from”) 

          Clearing Number:                    Clearing Number: 
 
Koonce Account Number:         Account Number (Delivering Firm): 
 
     
Investor’s Name              Delivering Broker/Dealer  
 
 
Title of Account               Custodian’s Name (if applicable) 
 
 
Investor’s Street Address             Delivering Broker/Dealer or Custodian’s Street Address (No PO Boxes) 
 
 
Investor’s City, State, Zip Code             Delivering Broker/Dealer or Custodian’s City, State, Zip Code 
 
 
Investor’s Social Security Number or Federal Tax ID Number           Contact Name at Delivering Broker/Dealer or Custodian 
 
 
Joint Investor’s Social Security Number (if applicable)           Contact Phone Number at Delivering Broker/Dealer or Custodian 
 
     PLEASE ATTACH A COPY OF YOUR MOST RECENT STATEMENT FROM DELIVERING FIRM 
      To roll over assets from a 401(K) or other qualified employer-sponsored retirement plan, please see your employer for specific details. 
 
                

 Transfer Type (select one) Transfers can only occur between accounts with identical Account registrations. 
                
Non-IRA Transfer:  This Transfer is neither from, nor to, an individual Retirement Account (IRA).  

Receiving Account Type: 
OR 
 
Retirement Acct:   Traditional or SEP-IRA to Traditional or SEP-IRA, Roth IRA to Roth IRA, Inherited IRA to Inherited IRA 
    Qualified Plan to: 
 

  Transfer Instructions (select one) 
 

   Full Account In-Kind Transfer (Proceed to section 6)                        Full Account Liquidation Send Proceeds (Proceed to Section 6) 
                  (Not Applicable If IRA Account) 
 

    Transfer my entire account after liquidating the assets listed below:         (Attach additional Sheets if necessary) 
 
 

Quantity/Amount Cusip/Ticket Security Description Quantity OR “ALL” 
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      Koonce Account Number: 
 

 Other Transfer Instructions (Please attach additional Account Transfer Forms if there are additional assets to transfer or liquidate) 
Koonce Securities, Inc. is not a Member of FundServ. 
Please liquidate Mutual Funds listed below and deposit proceeds into Money Market to be transferred electronically. 
 

Quantity/Amount Cusip/Ticket Mutual Fund Description Quantity OR “ALL” 
    
    
    
    
 

 Agreement and Signatures 
 
Delivering custodian: 
 
Please execute instructions within the time frames required by the New York Stock Exchange Rule 412 or similar rule of the National Association of Securities 
Dealers or their designated examining authority. Unless otherwise indicated, I authorize you to liquidate any money market fund assets that are part of my account 
and to transfer the remaining balance to Koonce Securities, Inc. Unless otherwise indicated in the instructions above, I authorize you to sell any non-transferable 
proprietary money market fund assets that are part of my account and transfer the resulting cash credit balance (if any) to the receiving Broker/Dealer or successor 
custodian. I understand that you will contact me with respect to the disposition of any other assets in my securities account that are not transferable. 
 
 
Investor: 
 
I understand that there might be outstanding fees, transfer or wire charges and possible debit balances in my account.  
 
I hereby authorize you to deduct any fees from credit balances. If my account does not contain a credit balance, or the credit balance in the account is insufficient to 
satisfy any outstanding fee due you, I authorize you to liquidate the assets in my account to the extent necessary to satisfy that obligation. If certificates or other 
instruments in my account are in your physical possession, I instruct you to transfer them in good deliverable form, including affixing any necessary tax waivers,  to 
enable the successor custodian to transfer them in its name for the purpose of sale, when and as directed by me. I understand that upon receiving a copy of this 
transfer instruction, you will cancel all open orders for my account on your books. I affirm that I have destroyed or returned to you credit /debit cards and/or unused 
checks issued to me in connection with my securities account. 
 
If transfer occurs via Automated Customer Account Transfer Service (ACATS) I authorize you to pass any debits and charges onto Koonce Securities, Inc. I hereby 
authorize Koonce Securities, Inc. to accept debits on my behalf provided that the total charge does not exceed:   
$ 
 
 
I have established a Koonce Securities, Inc. Account through the execution of the Koonce Securities, Inc. Investor Application and Agreement. 
 
 
 
Investor’s Signature   Date 
 
 
 
Joint Investor’s Signature (if applicaple) Date 
 
 

 Acceptance by New Custodian 
 
Please be advised that Delaware Charter Guarantee & Trust Company will accept the above item as successor custodian / trustee. 
 
 
 
Successor Custodian / Trustee  
Authorized Signature 
Tax I.D.   # 51-0099493 
 

 Delivery Instructions  
Refer to Page 4 
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Koonce Securities, Inc. 
     

Rock Spring Plaza  6550 Rock Spring Drive, Suite 600 Bethesda, Maryland 20817 
Phone 301-897-9700  800-368-2806  FAX 301-897-9794 

 
***PARTIAL TRANSFER OF ACCOUNT FORM***** 

 
  
                               DATE  
   
  Name of DELIVERING BROKER 
 
  Address     
    
   City / State / Zip Code   
   
Ladies and Gentlemen: 
 
Please accept this letter as my / our Authorization to Transfer the following security positions from my 
account with your Firm: 
              ACCOUNT NUMBER 
to my account at Koonce Securities, Inc. This represents a PARTIAL TRANSFER  of securities from my 
account with you and does not necessarily mean that I am closing my account with your Firm. The security 
positions to be transferred are as follows: 
QUANTITY                    SECURITY  
  
 
 
 
 
All eligible securities are to be delivered to Koonce Securities, Inc. through the Depository Trust Company  
( DTC # 712 ). Or a Partial ACAT request will be submitted. 
 
Physical deliveries and checks should be payable to and delivered as follows: 
Koonce Securities, Inc. 
6550 Rock Spring Dr., Suite 600 
Bethesda, Md. 20817  
For the account of:                                                                                           A/C # 
 
THANK YOU FOR YOUR COOPERATION AND ASSISTANCE. 
 
Please be advised that Delaware Charter Guarantee & Trust Company          Very truly yours,  
will accept the above item as successor custodian/trustee. 
         
______________________________________             Signature of Customer 
Successor Custodian / Trustee 
Authorized Signature         
Tax I. D.    # 51-0099493           Signature of Joint Tenant  
             (If this is a joint account, BOTH parties must sign) 
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Koonce Securities, Inc. 
     

Rock Spring Plaza  6550 Rock Spring Drive, Suite 600 Bethesda, Maryland 20817 
Phone 301-897-9700  800-368-2806  FAX 301-897-9794 

 
 
Delivery Instructions 
 
All DTC-Eligible Securities 
    All deliveries MUST include client name and Koonce account number. 
    Delivery to DTC Clearing # 0712, Code 40 
 
Physical Delivery of Securities 
    All deliveries MUST include client name and Koonce account number. 
    Koonce Securities, Inc. 
    Attn: Securities Dept. 
    6550 Rock Spring Dr., Suite 600 
    Bethesda, Maryland   20817 
 1-800-368-2806     301-897-9700 
 
Book-Entry GNMA’s, FNMA’s, FHLMC’s, Treasury Bonds, Notes, Bills etc. 
   Harris Trust & Savings Bank, Chicago, IL. 
   ABA 021000018 
   Bk of NYC/HARCUS/Atlas A/C 2163715 Koonce  
 
Liquidate Money Fund and transfer cash according to Instructions listed in  
The next sections titled “Fed-Wired Monies” or “Forward Checks” 
 
Fed-Wired Monies 
    All deliveries MUST include client name and Koonce account number. 
 Wire to:   Harris Bank 
      ABA #071-000-288 
      Account# 315-466-3 
      FAO: Koonce Securities, Inc. 
      FFC: Client Name and Account # 
 
Forward Checks 
    All deliveries MUST include client name and Koonce account number. 
           Koonce Securities, Inc. 
           Attn: Cashiering 
           6550 Rock Spring Dr., Suite 600 
           Bethesda, Maryland   20817 
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